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> Awareness on Wage Distortion

Asset Size

Address of the Establishment
Contact Information of the
Establishment

> Legal Organization of
Establishment

Main Economic Activity

Major products or goods or type of
service rendered

Export Oriented

Labor Relations
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> Number of male and female
Managerial/Supervisory and Rank and File
(R&F) employees
> Breakdown of (R&F) Employees
© Hourly-Paid
o Daily-Paid
o Monthly-Paid
o Output-Rated
o Others
o Learners
o Apprentices
> Minimum Wage Earners
> Persons with Disability
> Regularly-Paid Cash Allowances

N /
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D LIVING WAGE

> Awareness on Living Wage
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r
E PRODUCTIVITY

IMPROVEMENT AND
INCENTIVE

PROGRAM




This is the
landing page

Press the
‘Submit a report’
button to start




This is the
registration page

To proceed, click
‘Continue’ button.




Fill out the following
fields to create an
account:

-Establishment Name

-Establishment Type

-Establishment Tax
Identification No.
(TIN)

-Respondent Email

-Password

Read the data privacy
consent/agreement,
tick the box beside it if
the user agrees.

Ensure that the
information written is
correct and the email
address is working.



Click ‘Submit’ button
to proceed.

If the fields were
successfully filled out,
a pop up message
will show with the
email that you used to
register and a notice
about the confirmation
email.

Click ‘Continue’
button and check the
email for the

confirmation email.



Verify Email Button
Click the button to
verify the email

Establishment ID
This will be used for
logging in the system

In the emaill,
registration details
will be shown including
the Establishment ID
and the ‘Verify Email’
button.

Copy the
Establishment ID to
be used later to login.

Click the ‘Verify Email’
button to proceed to
login.



Once the  ‘Verify’
Button is clicked from
the email, it will
redirect to the site with
a message that your
account is verified..

Click the ‘Proceed to
Login’ button to go to
the Login Page.



This is the Login Page

Fill out the following

fields:

* Respondent Email

* Establishment ID
(from the
verification Email)

* Password

Click the ‘Login’
button



If you forgot your
password, click the

‘Forgot your
Password?’

Click when you

forget your
password




The site will direct you
to the Forgot
Password page.

Type the Respondent
Email and
Establishment ID with
the Email you used in
registration and the
Establishment ID
indicated in the email.

Click the ‘Submit’
button.



Pop-up
notification

Once the ‘Submit’
button is clicked, a
notification at the
bottom of the page will
pop-up notifying you
that an email was sent
to your email.

Check your email to
continue.




Click to Reset your password

In the email, it provides
the ‘Reset Password’
button. Click  the
button to proceed the
process.




The button will direct
you to the Reset
Password page again.

Type the password you
wish to use and click
the ‘Submit’ button.



Pop-up message

The button redirects
you to the login page.
A message will pop up
at the bottom of the
screen that lets you
know that you've
successfully
changed your
password.

You can now login with

your Respondent
Email, Establishment
ID, and new

Password.



DEPARTMENT OF LABOR AND EMPLOYMENT
’ National Wages and Productivity Commission

2025 Annual Establishment Report on Wages

Navigation

Home Icon - report page

Question Mark Icon -
Frequently Asked
Questions (FAQs) Page

Phone Icon - AERW
hotline and email
address

Exit Icon - log out and
redirects to the Login
Page



Please read and follow the
instructions to avoid error.

Establishment Data

1-3 Establishment Name,
type and TIN are auto
filled.

. Click to select Asset Size

. Click the drop-down arrow
to select:

* Region

* Province

* City

* Barangay

Input your answer:

* Numbetr/ Street/
Subdivision/ Village

* Mobile No. starts with
+639

* Email Address

6. Click to select the Legal

Organization of
Establishment

7. Click “S{llY 8\ ETD
E conomic Activity i)

choose the industry or
main economic activity

(S5



Select Main Economic Activity

o googs 15 generally ConNsidered as manutactuning. Manutactunng units are 0ESCrbed as plants, TACtones of Mills and Charactenstically use power-anven machines and matenals handling equipment. URItS that transform matenals into new products by Nand, in the worker's Nome, of Sell products
made on the same premises from which they are sold are also included here. Manufacturing units may process materials or may contract with other units to process their materials for them.

E - Water Waste and Activities
Includes the activity of providing electric power, natural gas, steam, hot water and the like through a permanent infrastructure (network) of lines, mains and pipes. The dimension of the network is not decisive. Also included are the distribution of electricity, gas, steam, hot water and the like in
industrial park or residential buildings. This section therefore includes the operation of electric and gas utilities, which generate, control and distribute electric power or gas. Also included is the provision of steam and air-conditioning supply.

F- Construction
Includes general construction and specialized construction activities for buildings and civil engineering works. It includes new work, repair, additions and alterations, the erection of prefabricated buildings or structures on the site and also construction of a temporary nature. General construction is
the construction of entire dwellings, office bulldings, stores and other public and utility bufldings, farm buildings etc., of the construction of civil engineering works such as motorways, streets, bridges, tunnels, railways, airfields, harbors and other water projects, irrigation systems, sewerage systems,
industrial facilities, pipelines and electric lines, sports facilities etc.

CONSTRUCTION OF BUILDINGS

CIVIL ENGINEERING

SPECIALIZED CONSTRUCTION ACTIVITIES
G - Wholesale and Retail Trade; Repair of Motor Vehicles and Motorcycles
This section includes wholesale and retail sale (i.e. sale without transformation] of any type of goods and the rendering services incidental to the sale of these goods. Wholesaling and retailing are the final steps in the distribution of goods. Goods bought and sold are also referred to as merchandise.
Alsa included in this section is the repair of motor vehicles and motorcycles.

WHOLESALE AND RETAIL TRADE AND REPAIR OF MOTOR VEHICLES AND MOTORCYCLES

WWHOLESALE TRADE, EXCEPT OF MOTOR VEHICLES AND MOTORCYCLES

RETAIL TRADE, EXCEPT OF MOTOR VEHICLES AND MOTORCYCLES

H - Transportation & storage
Includes the provision of passenger or freight transport, whether scheduled or not, by rail, pipeline, road, water or air and associated activities such as terminal and parking facilities, cargo handling, storage etc. Also included in this section are the renting of transport equipment with driver or operator,
and the postal and courier activities.

LAND TRANSPORT AND TRANSPORT VIA PIPELINES

WATER TRANSEORT

AR TRANSPORT

WAREHOUSING AND SUPPORT ACTIMITIES FOR TRANSPORTATION

POSTAL AND COURIER ACTRATIES

|- Accommodation and Food Service Activities

This section includes the provision of short stay accommodation for visitors and other travelers and the provision of complete meals and drinks fit for immediate consumption.
ACCOMMODATION
FOOD AND BEVERAGE SERVICE ACTIVITIES

J-Information and Communication

Includes the and ibution of ir ion and cultural products, the provision of the means to transmit or distribute these products, as well as data or communications, information technology activities and the processing of data and other information service activities.
PUBLISHING ACTIVITIES
MOTION PICTURE, VIDED AND TELEVISION PROGRAMME PRODUCTION, SOUND RECORDING AND MUSIC PUBLISHING ACTIITIES
PROGRAMMING AND BROADCASTING ACTIITIES
TELECOMMUNICATIONS
COMPUTER PROGRAMMING, CONSULTANCY AND RELATED ACTIITIES
INFORMATION SERVICE ACTIVITIES

K- Financial and Insurance Activities
It includes financial service activities, including insurance, reinsurance and pension funding and activities to support financial services, This section also includes the activities of holding assets, such as activities of holding companies and the activities of trusts, funds and similar financial entities.
FINANCIAL SERVICE ACTIVITIES, EXCEPT INSURANCE AND PENSION FUNDING
INSURANCE, REINSURANCE AND PENSION FUNDING, EXCEPT COMPULSORY SOCIAL SECURITY
ACTIVITIES AUXILIARY TO FINANCIAL SERVICE AND INSURANCE ACTIVITIES
L - Real Estate Activities
it includes acting as lessors, agents and/or brokers in one or more of the following: selling or buying real estate, renting real estate, providing other estate services such as appraising real estate or acting as real estate escrow agents. Activities in this section may be carried out on own or leased property
and may be done on a fee or contract basis. Also included is the building of structures, combined with maintaining ownership or leasing of such structures.

Click once you’'ve chosen
a Main Economic Activity

Once the

button is clicked, a
window will appear.

Select the applicable
option, then click




8. Input the major
products or goods or
type of service/s
rendered

9-10. Click to select the
applicable options:
* Export Oriented
* Labor Relations




LABOR RELATIONS: WITH REGISTERED UNION

If with registered union

10. Labor Relations - is selected:
: : - With existing Collective Bargaining Agreement * Select whether with or
© With registered union _ e _ ° without existing CBA
Without registered union Without existing Collective Bargaining Agreement * If with existing CBA,
This field must be selected input date of effeCtiVity

and expiration.
* If without existing

’ WITH EXISTING COLLECTIVE BARGAINING AGREEMENT CBA, select reason/s
for the absence of

10. Labor Relations « Date of Effectivity of CBA « Date of Expiration of CBA «
© With registered union © Wwith existing Collective Bargaining Agreement = - CBA |f “Others” iS
Without registered union Without existing Collective Bargaining Agreement s feld is required selected, Specify your
1 answer in the field
provided.

‘ WITHOUT EXISTING COLLECTIVE BARGAINING AGREEMENT
If Without registered
union is selected,
proceed to

B. Employment
Data.




DATA

Particulars Male Employees Female Employees Total
B.1 MANAGERIAL AND SUPERVISORY LEVEL 50 50 100
Managerial Employee
refers to an employee who is ves| Fill out the number
prerogatives to lay down and exe Of Male Managerial Fill out the number
policies and/or to hire, transfer, and Supervisory of Female
) ) .| Level Employees Managerial and
recall, discharge, assign or disciplir .
Supervisory Level
Supervisory Employee Employees
refers to an employee who, in the interest of the
employer, effectively recommends managerial
actions if the exercise of such authority is not merely
routinary or clerical in nature but requires the use of
independent judgement
B.2 RANK-AND-FILE EMPLOYEES: DO NOT INCLUDE MANAGERS AND 30 30 60
SUPERVISORS T T
refers to an employee who does not fa Fill out the total Fill out the total number of
f ial and i L number of male female rank-and-file employees
of managerial and supervisory employ |\ e ploy
employees
TOTAL NUMBER OF EMPLOYEES 80 80 160

B. EMPLOYMENT DATA
Totals are auto-filled.




B.2.1 BREAKDOWN OF RANK-AND-FILE EMPLOYEES: DO NOT INCLUDE MANAGERS AND SUPERVISORS

Rank-and-File Employees Male Employees Female Employees Total
Hourly-Paid Employees 5 <€ 5 L2
&
Daily-Paid Employees 0 5 - 5
Daily-Paid Employees Daily-paid employees are those who
are paid on the days they actually worked and on unworked
regular holidays.
Monthly-Paid Employees 15 5 <€ 28
Monthly-paid employees are those who are paid every day
of the month, including unworked rest days, special days,
and regular holidays. Factor 365 days in a year is used in
determining the equivalent monthly salary of monthly paid
employees.
OUTPUT-RATED EMPLOYEES 10 15 € 25
Persons whose pay is in relation to their output, i.e., piece-
rate, quota, "pakyao", or task.
OTHERS 0 0 € o

May include regular seasonal workers, workers paid with

part wage and part commission, etc.

TOTAL NUMBER OF RANK-AND-FILE EMPLOYEES

1.BREAKDOWN
OF RANK-AND-FILE
(R&F) EMPLOYEES
(DO NOT INCLUDE
MANAGERS AND
SUPERVISORS)
Fill out the number of male
and female rank-and-file
employees based on the
type of employees:

* Hourly-Paid Employees

* Daily-Paid Employees

* Monthly-Paid
Employees

* Output-Rated
Employees

* Others

Ensure that B.2.1
Breakdown of of R&F
employees tallies with the
total R&F employees in
B.2.



Fill out the number of Male
Minimum Wage Earners

Fill out the number of
Male PWD

Fill out the number of Male
Learners

T

Fill out the number
of Female Minimum
Wage Earners

Fill out the
number of

Fill out

the number of
Male Employees
with Regularly-
Paid Cash
Allowances

Fill out the number of Male
Apprentices

Female PWD

Fill out the
number of Female
Employees with
Regularly-Paid
Cash Allowances

Fill out the number of
male and female rank-
and-file employees
based on the type of
employees:
* Minimum Wage
Earners
* Persons with
Disability
* With
Regularly-
Paid
Cash
Allowances
* Learners
* Apprentices

Fill out the number

of Female Learners

Fill out the number of
Female Apprentices




C. WAGE DISTORTION
Click to select your
answer. If ‘Others’ is
selected, please
provide specifics in
the space provided.




v D. LIVING WAGE

Living wage is an income that covers more than the basic needs and exceeds minimum wage. It considers other vital elements such as healthcare, education, transportation, and savings for emergencies.

Beyond complying with the minimum wage law, does your establishment also implement a living wage policy? «

Yes No

Would your establishment be open receiving technical assistance on living wage? «

Yes MNo

D. LIVING WAGE
Click to select your
answer.




» E. PRODUCTIVITY IMPROVEMENT AND INCENTIVE PROGRAM

With Productivity Improvement Program? »
© Yes No

Check as many as applicable:

E. PRODUCTIVITY

55/7S of Good Housekeeping IMPROVEMENT AND
@ Client Satisfaction Measurement Program INCENTIVE
& Continuous Process Improvement Program PROGRAM
Just in Time Program Click to select your
Six Sigma answer. If ‘Others’ is
Lean Manufacturing selected, please
Total Quality Management Program provide specifics in

@ Others, please specify the space provided.

Test
With Productivity/Performance Reward Scheme? -
© Yes No

Cash @ Non-Cash Both Cash and Non-Cash




o F. SUPPORTING
DOCUMENTS

v F.SUPPORTING DOCUMENTS
For verification purposes, respondents are required to submit the list of rank-and-file employees with their basic pay and regularly-paid cash allowance using the downloadable Excel format below. (Note: Pjill-= I &
H 11 d
Click “{alVgl[eE]

& Download Excel Template Here B3
Excel Template

Note: Please ensure that the data for rank-and-file employees in the excel file tallies with the data encoded in B.2.1.
th
G to download
the excel file.

compatible with this year’s template)

After accomplishing the excel template, please save a file in your computer and upload here

Accepted file format: Microsoft Excel Worksheet (.xlsx)

1, Drop Accomplished Excel File




RANK AND FILE
EMPLOYEE RECORD
(excel template)

* Columns A & B:
Type employee’s last and
first name

® Columns C & D:
Click the drop-down
arrow to choose:

Sex (M/F)
PWD (Y/N)

* Column E:
Type employee Position/
Designation

® Columns F-J
Type the amount of Basic
Pay for each employee
depending whether
Hourly, Daily, Monthly,
Output-Rated or Others.
Only one column should
be filled out for each row.

® Column K:
Type in the amount of
monthly equivalent
regularly paid cash
allowances, if any. Type
“0” if none.




Ensure that the details
of R&F employees
listed in the excel file
tallies with the details
reflected in B.2.1.

Save your file, then
upload it to the
system.




Choose the desired file

and click ‘Open’

A

Upload the accomplished
excel file by clicking

gUpload Accomplished
Excel Filegehl

selecting the saved file.

You may also drag and
drop the saved excel file
in the "Drop
Accomplished Excel File
section.




Data uploaded is equal to the total
of Rank-and-File employees

IN CASE OF DATA INCONSISTENCIES

v

Data uploaded is not equal to the
total of Rank-and-File employees

K

When the file is
successfully uploaded,
the number of male and
female employees per
type will be displayed, as
shown below.

If there are
inconsistencies in the
data, the system will
highlight the
mismatched entries.

Correct the inaccurate
data by revising your
excel file before
continuing to the next
section.




G. CERTIFICATION
Input the following
information:

* Name of
Respondent

* Position

* Mobile Number

* Email address

Select applicable
answers for the
remaining questions.

Review the report
carefully before
clicking the Submit
button to avoid error.




All fields completed, data matched

Incomplete fields, data mismatch

Active Submit Button

The list of all items missed
In the Survey

Inactive Submit Button

If all fields are completed
and the data in the portal
matches excel file, the
‘PR button will be
enabled. It will remain
disabled if there are
unfilled fields and/or data
mismatches, and an error
message will appear.

Go back to the missing or
incorrect items and
complete your entries.
Once done, review the
information and click the

§Submitglfilie!




DEPARTMENT OF LABOR AND EMPLOYMENT
, National Wages and Productivity Commission

2025 Annual Establishment Report on Wages

Thank you for submitting your 2025 Annual Establishment
Report on Wages.

An email will be sent to the respondent and establishment’s email address confirming report
submission. If you have any questions or concerns, please do not hesitate to contact us at
aerw@nwpc.dole.gov.ph or through our Wage Report Hotlines - 8527-5519, 85278011 and

09178630855. Thank you.

Once successfully
submitted, this message
will be displayed.

A confirmation email will be
sent to both the
establishment's and
respondent's email
addresses. Check your
inbox to confirm receipt.

If any information needs to
be revised after
submission, the user may
login using the same
email, establishment id,
and password.

The user can only revise
the submitted report only
ONCE.
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